AASIS Quick Reference Card
CJ01 Create Project/\WWBS Element.

CREATE A PROJECT/WBS ELEMENT

1) Menu Path is: Accounting > Project System > Basic Data > Work
Breakdown Structure (WBS) > CJ01 Create

2) Enter the project definition. C, F, or O followed by the business

area number followed by the MOF, Grant number, or other
identification.

Froject Edit Geto UWBS element Details Extras  System  Help

Bl H &E@ DA

Create Project: initial Screen

%‘ [‘ﬁ'] Open number

Froject Def. c.0B10. instructions Iﬁl
Froject Profila it}

Template

Froject def.

Std proj. def.

[] wiith WBIS Documents
[ ] Tempite Frofile Data

3) Enter the project profile, depending on what type of project you are
creating. Enter or click the green check.

Froject  Edit Goto 3 Liatails  Extras  Syste

s

IS B - R N N

Create Project: Initial Screen

lﬁl [H} Open number

Froject Def. . BE10. instructions
Fraject Frofile | &
Capital project profile
Template Federal project profile
Froject def. Other project profile

i Private foundation project profile
Std proj. def.

[ with wrBS Dosy
D Templte Profile 7ats

State project profile
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CREATE A PROJECT/WBS ELEMENT

4) Type in a project description.
Create Project: Project Definition
%T ,ﬁ ‘.-i'\, Settlement rule

Project [ef. C.AE10. INSTRUCTIONS instructions to create a prnjec’l:l

5) Select Person Responsible from drop down list.

Froject  Edit WBS element Details  Extraz

Create Project: Project Definition
ES’ ﬁga A Settlement rule

Froject Def. C.8610. INSTRUCTIONS R estrictions |

I[41l»]

Basic data kControIdata kAdministration kLongtxt | @ B D [ﬁ] [% dEI @ QIE

Status Re=spo... *| Nzrme of resp.person |
Systemn Status CRTD QooOoo0001 | Priwate Foundation
User status OO000002 Capital Project
QooOO000= Other
Froject coding mask R
QooOoO0010 Dept of Agriculturs
Screen C. 0000, K000 Mash 1D
Q0000011 Dept of Commerce
Respansibilities Organizati | DO00O0O012 Dept of Defense
Ferson Respons. 06000062 [5) COarea | OOOO0013 Dept of Heng & Urban Dew
Applicant no. & Company f @000 4S5 Crept of the Interior
foooo0o16 Dept of Justice
Dates Flant
Start date Location QooOoo001F Dept of Labaor
Finish date Functionz [| DOD0019 Lept of State
Factory calend. us O00000Z0 Dept of Transportation
Fest start date O0000021 Dept of the Treasuny
[PHTED S ({7 00000027 Office of Personnel hgmt

QOOO0029 Comm on Civil Rights
QoOO00z20 Equal Emplovmeaent Opp Comm
OoO0000322 Fed Communications Comm

INS

QHII'II |

OO0000=5 Federal Trade Commission
ooooo00z29 ceneral Services Admin
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CREATE A PROJECT/WBS ELEMENT

6) Select Applicant No. from drop down list.

Restrictions |

=

2l0 B @@e v H|D|MH|RE 20 L
Appl.no. A|.»N:v|:v|i cant |
00096002 Social Security_Retiremen

Create Project: Project Definition

an|

%} E‘Eﬁ Q Settlement rule 000960032 Social Security_Special B
00026004 Social Security_Surnvivors
Froject Def. C.OE18. INSTRUCTIONS 00096005 Special Benefits for Disa

La]v]

00026005 Supplemental Security Inc
Basic data || Centol data  |f Administration  |§ Leng|00096007 Social Security_Research
000960028 Social Security_Benefits
Status 00096020 Special Benefits for Cert
B SIS LRI 00097001 Speical Frojects

Cestiztatus 00097004 5T DOM Preprdness EQUP
00097021 Hazardous Mat Ast CERCLA
00097023 CAP-SSSE

00097029 FLOOD MITIGATION ASST
00097032 CRISIS COUNSELING
00097036 PUBLIC ASSISTANCE GRNT

Froject coding mask
Scraen C.OR00 ., RN hdask 1D

Responsibilities
FPerson Respons. OOAAEEAE

applicant no, TERREEEE @ 00097038 HAZARD MITIGATION GRT
00097040 CHEMICAL STOCKFILE
Dates 00007042 ER M&GMT PERFORMANCE
Start date 00097047 PRE-DISASTER MITIGATION
Finish date 00097050 INDEHOUSEHLD OTHER
Factary calend. us 00097051 SiL ER OFS PLANNING -
Fost start date 00097052 ER OPERATIONS CENTRS
Finish date (F) 00097052 CITIZEN CORFPS

000297054 CERT

00099999 (Mot 3 Federal grant

21| Inbo...l @ SP |

I':1 sapedv | INS /;/

7) Enter Business Area.

Basic data hControIdata kAdministration kLongbd |

Status
System Status CRTO

User status

Project coding mask

Soreen . BAAE . KOO0 b ash 10

Responsibilities Organization

Peon Respons.  QOBGO0A2 COarea ARK
Applicant no. [BR33999 Company code ARK

Business area BB1B|@

CJO1 [ates Flant

Start date Location
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CREATE A PROJECT/WBS ELEMENT

8) If the project is statistical, go to the Control Data tab and select
Statistical.

Froject Edit  Sot

ala @ | IOEEaDLOa EE @

Create Project Project Definition

Eﬁ ﬁga & Settlement rule

Froject Def. C.OE108. INSTRUCTIONS instructions to create a project !4 ;
il
Basicdata ~ Control data k Administration k Long ¢ |
Project Profile Capital project profile [} Transfer to proj.def ;
Accounting Flanning dates ;
Budget Profile WBS sched. prof Standard profile . {2
Flanning profile BRE Sched. scenario Free scheduling 2
Interest Profile Flan.meth/basic Open planning {2
Investment profile Flan.methffost Open planning  {E
Results analysis key
Simulation profile
ParnerletermProced.
Default Values for New WBS Elements
Object Class Overhead B [[statistical 1
Jurisdiction Code I:l Integrated planning
MBS status profile FEOGAAGE
Froject stock [
® Mo project stock | |
Non-valuated stock Z
Waluated stock Automatic reqmnts grouping z

|>|c:J01 sapedv | INS

Note: All construction projects are non-statistical. Most other projects
are statistical.
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9) Click the WBS icon.

Project Edit Goto WBS element Detailz

U 0 Cae SRR OO0 BE Qm

Create Project: Project Definition

@' @Seﬂlement rule

N

Project Def. L. 0610, INSTRUCTIONS @ ’J g

10)  On the Basic Data tab, type in the name and description of the
WBS element. Click the PE box.

Froject  Edit Goto WEBS element Details  Extraz  System  Help

0 HCeae DHE Hhoao BE @

Creale Project: WBS Element Overview
& au [ fay

Proj. def. C.OE108, INSTRUCTIONS

instructions to create a project

Baszic data k [ratez kAssignmenis k Responsibilities k Contral k Total

_S..L... WBS element Description Short I Typ |Fri |Su |FE Acc{ﬁ‘
1 |e.0B10.instr how to create a project in AASIS C v EE
i : O®F
1 c L IZD
; A e

11)  Click the Assignments tab.
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CREATE A PROJECT/WBS ELEMENT

12)  Select the Functional Area from the drop down box. This is a
new field in Enterprise.

Eroject  Edit WS element Details Ewtras  System  Help
& Il e LHEB DDLon BE @
Create Project: WBS Element Overview

H &h @ pay

Froj. def. C.OE18. INSTRUCTIONS instructions to create a project

Basic: data k [rates 'Assignments k Responsibilities k Contral k Total

S |Lev|/WBS element CO...|Co.. |Bu...|Pl.. |Location F..|Functional Area Frofit Center|Curr... Subprojlﬁ‘
1 |C.OG10.NSTRA1 WRK ARK |BE10 LS & OMN usD
1 WRE ARE |BE10 us usD lz‘
1 WRE ARE |BE10 us usD [
L nal Area (1) 17 Entries

Restrictions |

| T
vE|[D|H[BE2[2n]] L
Functional .| Name |
A FindAdminfinternal Swos
[N = Capital Outlaw
cCcoL Community Colleges
CHST Constitutionalfdudicial
GO bt hod Commercze Fromo/FReg
DEBT Debt Service
DEFR Depreciation
ERULC Fublic Education
HHS HealthsHuman Servicas
FROF FroffSwe Boards'Comm
RELC FRecreatiocnfHumanities
RETR Fovw Retirement Swstems
SFTY FPublic Safetw'Carre ction=s
TCOL Technizal Colleges
TRARM Highwayw/Transportation
LIM I Universities
WTCH Wocational Techniczal Inst

AT Frtricas Frurnd
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CREATE A PROJECT/WBS ELEMENT

13) Add more WBS elements as needed.

14)  The WBS elements must be released to allow postings. These
can be released individually by selecting from the WBS element
screen, or all can be released together from the project screen.
To release, select Edit from the menu bar and status>release.

Project Edit Goto  WES element  Details  Extras  System  Help

V] Sl eaQ CHE han BRI @®
Object v,
Create | ———
Statuz k| Releaze
qﬁ :bga E Project werzsion Shift+Fd Lok 4
Proj. def. Y v Unlosk '
Cancel Fi2 Order acceptad k
Basic data t Dates ~ Assignments k Close technically tal
Cancel close techn.
S |Lev|WBS element 0 Rl Aol .Functional Area Profit Centar|Curr.. Subproj{ﬁT|
1 |COB10.INSTRA B - 0NN 50 E|
f " Canecel fully invoicd 5D El
1 W Close 150 ]
£ i Cancel cloge il
1 i ) (1]
" " Deletion flag 5
1 W Cancel deletion flag B3]
£ i User Status 3 il
1 i (1]
" " Systemn/Uzer status F& 5
1 wRE BRE (BR10 (I} 50 |
1 WREE BRE (BE10 (I} 50 El
L 1 wRE BRE (BE10 [IH] (1] El
[l an
R R ssenensue |

| [ ot b2 sapedv INg y

15)  Save the project. =
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